AaX1 ceschichte

Style Sheet for the Submission of Manuscripts

I. GENERAL

Preparation of Manuscripts: Please submit your manuscript as an email attachment prepared in MS
Word format (.doc or .docx). Format the text and notes in Times New Roman with 12 point font size
and 1.5 spacing. The maximum number of pages should not exceed 30 including footnotes. This is the
equivalent of a total of 60,000 characters including blank spaces and footnotes. Book reviews should
be between 6,000 and 8,200 characters.

Please note that any and all proofreading work falls under the responsibilities of the issue's editors.
The journal zeitgeschichte does not offer funding for external proofreading.

Inclusive and non-discriminatory language: The journal zeitgeschichte is committed to inclusive
and discrimination-sensitive language. Discriminatory and/or historically charged terms are used in
their original spelling within quotations and contextualized as appropriate. In the body text,
historically loaded terms should be avoided or marked with single quotation marks to indicate
distance.

Al-generated content must be explicitly identified as such in the text.

II. FORMAT AND OUTLINE

Subheadings: Clearly highlight section headings and sub-section headings by numbering them. Use
Roman numerals for sections and Arabic numerals for sub-chapters Do not use punctuation at the end
of section headings

Numbers: Spell out numbers from 1-99 (e.g. thirty-three); use numerals for numbers from 100-999
(e.g. 651 delegates); when using numbers greater than 100, format them as follows: 1,000; 100,000;
numbers of more than six digits are written out in a combination of text and numerals (e.g. 1.55
million votes); inclusive numbers should include all digits (e.g. page sequences are expressed as 12—
15, 121-129, 217-229).

Dates: Use 1980, 1980s; never use 1980’s, 80’s, or eighties. Inclusive years are written 1970-73, not
1970-3. Do not use a comma between the month and year of a date (e.g. January 1990). A full date is
written out, use British format (e.g. 23 May 1989). Never abbreviate the names of months. Ordinal
numbers are spelled out (e.g. nineteenth century).

Symbols: Use spaces, e.g. 100 %, € 100.

Acronyms: Except for common abbreviations names of organizations and special terms should be
spelled out at first mention in the text and the abbreviation given in round brackets or parentheses.
Thereafter, the abbreviation may be used, e.g. North Atlantic Treaty Organization (NATO).

Capitalization: Capitalization is used for proper nouns and titles only (e.g. Chancellor Vranitzky, but:
Franz Vranitzky, chancellor of Austria; Bank of London, but: the bank); in reference to the Communist
Party, the word “communist” is capitalized, but in reference to the history of communist ideology, it is
not capitalized; Appellations of political groups other than parties are usually written in lowercase (e.g.
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right-wing, right-winger, but: the Left, the Right).

Quoted Material: Quotations should be rendered word for word and carefully proofread. All
comments that are not part of the quotation must be enclosed in square brackets, not round brackets or
parentheses. The source of each quotation must be cited in a footnote.

If the quotations are in a foreign language, they should be translated into English. In the case of
German, this is not strictly necessary. Words in foreign languages in the text should be italicized with
the exception of abbreviations.

Use double quotation marks (““ ) in the running text for quotations, emphases, and when mentioning
newspapers/magazines, works, and event titles.

III. CITATION

Numbered Footnote System: Please use the numbered footnote system for citing sources. This
system uses a superscript number placed half a line above the typed line without punctuation. Place
the number at the end of a clause, sentence, or quotation and outside the punctuation. One note may
contain several sources; semicolons are used to separate several sources.

Forms of Citation: The examples below show the correct format and punctuation for citing material.
For sources not covered below, refer to The Chicago Manual of Style, recent edition.

A) Book
Book (first note):
[First name] [Last name], [Title]. [Subtitle], [Number]. ed., (Place: Publisher, Year), [Page number if
relevant, without p.].
e.g.
Gerald Stourzh, Geschichte des Staatsvertrages 1945-1955: Osterreichs Weg zur Neutralitit, 3rd. ed.
(Graz: Styria, 1980), 3-7.
Margit Reiter and Helga Embacher (eds.), Europa und der 11. September 2011 (Wien—Koln—
Weimar: Béhlau, 2011).

Chapter in a book (first note):

First name] [Last name], “[Title]. [Subtitle],” in: [Title]. [Subtitle], edited by [First name] [Last
name]/[First name] [Last name] (Place: Publisher, Year], [Page range without p.], [Page number if
relevant without p.].

e.g.: Hanspeter Neuhold, “Superméchte und Neutralitéit,” in Geschichte zwischen Freiheit und Ordnung:
Gerald Stourzh zum 60. Geburtstag, edited by Emil Brix et al. (Graz: Styria, 1991), 299-316.

Book in a series (first note):
Include the title of the series in round brackets at the end of the citation

e.g.

Claudia Hoerschelmann, Exilland Schweiz. Lebensbedingungen und Schicksale dsterreichischer
Fliichtlinge 1938 bis 1945. (Innsbruck—Wien: Studienverlag, 1997), 45. (Veroffentlichungen des
Ludwig-Boltzmann-Institutes fiir Geschichte und Gesellschaft 27).

Unpublished thesis/dissertation:
Giinter Bischof, “Between Responsibility and Rehabilitation: Austria in International Politics,
1940-1950,” unpublished PhD. thesis, Harvard University, 1989.




B) Articles
Article in a journal:
Thomas Albrich, “Die Linken und die Rechten,” zeitgeschichte 17 (1990) 5: 432—-451.

Article in a newspaper or magazine:

Timothy Garton Ash, “Wabhl: Briten miissen strategisch abstimmen,” Der Standard, 8 June 2017,
37.

Die Presse, 4 December 1991, 11.

Profil, 3 January 1991, 58.

Article in an online newspaper or magazine:
Timothy Garton Ash, “Briten miissen strategisch abstimmen,” Der Standard, 7 June 2017,
http://derstandard.at/2000058892078/Wahl-Briten-muessen-strategisch-abstimmen (24 June 2017).

C) Sources

Public documents:

Churchill to Eisenhower, 11 March 1953, Foreign Relations of the United States, Vol. VIII:
Eastern Europe, Soviet Union, Eastern Mediterranean (Washington, D.C.: Government Printing
Office, 1988), 1115-16 [FRUS].

Archival source material:
Jerram to Foreign Office, 4 April 1948, Foreign Office 371/76141/C 3801, Public Record
Office, London.

Interviews:
Name of the person interviewed, name of interviewer, location of where the interview was held, date
of the interview and the provenance of the recording:

Paul Broda, interviewed by Maria Wirth, Vienna, 26 October 2014, interview in the possession of the
author.

D) Films

To cite a direct quotation from a visual source, include a timestamp in minutes and seconds indicating
the point at which the quotation begins and ends:

Jenseits des Krieges. Film, O 1996, directed by Ruth Beckermann, 115 min, 12:00-13.30.

E) Website
Because such content is subject to change, include an access date:
“National Archives — search our records”, https://www.archives.gov/research (1 July 2026).

Subsequent references (Books, Articles)

If referring for a second time to a previously cited work, it is not necessary to repeat all details in full, use
short titles:

Book: [Last name], [first part of the title], [Page].

Journal article: [Last name], [“first noun of the title”], [Page].

The abbreviation “ibid.” refers to a single work cited in the note immediately preceding. It must never be
used if the preceding note contains more than one citation.


http://derstandard.at/2000058892078/Wahl-Briten-muessen-strategisch-abstimmen
https://www.archives.gov/research%20(1

IV. PICTURES, ILLUSTRATIONS, GRAPHICS

Please send pictures and illustrations as a separate file in .jpg format (at least 300 dpi).

Pictures and illustrations are printed in black and white; the author must obtain copyright permission.
Picture captions should include the title and source: “Fig. 1: Spanish riders on the Ringstrasse
(Source: Bildarchiv, ONB)”. Please indicate where the graphics should be placed in the manuscript.
In the final page make-up, graphics will be placed as close as possible to the discussion of their

content. However, since graphics may not be placed until several pages later, it is crucial to refer to
them explicitly in the running text (e.g. see Fig. 1).
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